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Peterborough Green-Up Association is a registered charity

Transportation & Urban Design Coordinator

Term: 30 hours per week 
Compensation: $18.00 per hour 
Desired Start Date: July 2016

GreenUP is a registered environmental charity that offers dozens of programs and services to those living and 
working in the Peterborough region. Our programs focus on facilitating positive action and providing the 
tools to make small changes that can create a large and lasting impact on our environment. As an active 
community organization, we partner with individuals, businesses, other non-profit organizations, and 
governments to ensure that our region maintains its long-standing track record of environmental leadership 
in Ontario and across Canada. 

GreenUP is seeking a Program Coordinator to join our dynamic Transportation and Urban Design Team. Our 
ideal candidate is comfortable in a leadership position and eager to make change in their community. They 
are knowledgeable and passionate about active transportation issues, policy, and programming in 
Peterborough. They also have prior experience and/or an interest in urban planning and design, cycling 
education, and community engagement. A key aspect of this position will be collaborating with community 
members, municipal staff, and key stakeholders to advance active transportation projects in the Peterborough 
region.

The Transportation and Urban Design Team’s goal is to help to create a community that, through its design, 
supports, and culture, encourages the use of active and sustainable transportation. The Program Coordinator 
will support the Program Manager in planning and executing a variety of programs with emphasis on our 
Active and Safe Routes to School program and community engagement programming. This is a two-year 
position, with potential for extension pending funding.  

Key Coordinator Responsibilities:
•  Coordinate GreenUP school- and community-based transportation programs.
•  Educate residents about the impact our transportation behaviour has on our personal and environmental
    health, and support a transition to active and sustainable transportation.
•  Communicate active and sustainable transportation messages and concepts to diverse audiences in a
    variety of mediums and venues.
•  Establish, support, and strengthen positive relationships with partners and supporters throughout the
    region and across the province.
•  Facilitate connections and relationships throughout the Peterborough region between government
   agencies and stakeholder groups - including school districts, law enforcement, local governments,   
   principals, teachers, and parents - to support active and sustainable transportation.
•  Increase media and social media profile around active transportation issues.
•  Develop effective marketing, media and public education materials.
•  Advocate for municipal and provincial transportation policy and legislative 
   objectives such as a commitment to complete streets, active 

job posting
    transportation infrastructure, and cycling education.
•  Assist with school-based and community-based mode-share monitoring initiatives and support the creative  
    dissemination of this statistical data.
•  Develop tools for evaluating the delivery and impact of each project.
•  Prepare program assessments and reports for funders.
•  Contribute to future program development and funding acquisition.
•  Represent the Transportation and Urban Design team on committees and at events.
•  Stay up to date with current transportation and urban design trends, research, tools and resources.

General Coordinator Responsibilities:
• Provide expertise and support to the overall work of the Transportation and Urban Design team,   

particularly program development, communications, engagement organizing, data analysis, and 
fundraising.

•  Collaborate within GreenUP and support the organization’s overall work.
•  Additional duties as required.

Key Characteristics and Skills to Succeed in this Role:
• Project Coordination skills: Demonstrated success in coordinating projects from conceptualization 

through to implementation. Organized and able to manage time well. Strong attention to detail. 
• Teamwork skills: Proven teamwork skills and the ability to work in a group setting. Manages conflicts and 

setbacks with tact, respect, and professionalism. Able to support the department with evening and 
weekend shifts when required. 

• Education and engagement experience: Demonstrated skill in delivering impactful education 
programming to a variety of age groups and in a range of settings. Experience and/or interest in creating 
effective, meaningful community engagement activities. Ability to be respectful and welcoming to a widely 
diverse community base, regardless of income levels, abilities, age, cultural, ethnic background, or gender 
identity.

• Research and Data Analysis skills: Ability to meaningfully collect, compute, analyze and communicate 
statistical data. Microsoft Office and Data Entry Management knowledge preferred.

• Initiative: Identifies necessary improvements, new directions and priorities for projects, and is proactive in 
bringing those forward with rationale and recommendations for implementation. Works within the 
limitations of a non-profit environment and adapts to change and opportunity.

• Conscientiousness: Able to juggle multiple priorities, effectively balancing short-term needs of programs 
with larger longer-term organizational goals. 

• Critical-thinking skills: Able to analyze problems systematically, asking good questions to identify 
underlying causes, and recommending potential solutions. 

• Communication: Strong communication skills, with the ability to speak and write clearly and persuasively. 
Adobe Illustrator considered an asset. 

• Environmentally-minded: Demonstrated commitment to the environment and community through 
previous work or volunteerism. Strong cyclist is preferred.

Qualifications:
•  Post secondary degree and 3+ years of experience in one or more relevant fields: transportation, planning,  
    education, community engagement, health, project management, etc.

•  Demonstrated commitment to active and sustainable transportation, including cycling.
•  CAN-Bike certification considered an asset.
•  Valid Driver’s License considered an asset.

Currently Funded Department Programs:
Active and Safe Routes to School (Car Free Wednesdays, Grade 8 Transit Quest, On the Bus, School Travel 
Surveys), Shifting Gears Transportation Challenge, Pedal Power, Community Cyclist and Pedestrian 
Documentation Project, Open Streets (Peterborough Pulse and Pulse Pop-Ups), and Community Cycling 
Courses. The Department also supports and advises the City on infrastructure and policy development. 

How to Apply: 
Together with your resume, please forward a brief statement of interest and qualification to: 

Attn: Lindsay Stroud at lindsay.stroud@greenup.on.ca by Tuesday, June 28 2016 at midnight.

GreenUP invites applications from all qualified individuals. GreenUP is committed to employment 
equity and diversity in the workplace and welcomes applications from women, visible minorities, 
aboriginal people, persons with disabilities, and persons of any sexual orientation or gender 
identity
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